SKIPPERS HILL MANOR

MEDICINES POLICY

· When each child is admitted to the school, parents are asked to fill in a form, on which are details of their G.P and any medical conditions. This form also gives consent to the school to administer medicines.

· Information from this form is transferred to the Medical Register and the forms are stored in the front office, for ease of access.

· The Medical Register is posted inside the First Aid Book on top of the locked First Aid cabinet in the Linen Room. Additional copies are in the School Office and Staff Common Room.

· The Medical Register also lists children with known allergies and conditions. There are individual sheets on children with more serious or long term medical conditions, such as those who have epi–pens.

STORAGE

· Any prescribe medicines brought into school must be handed over to the School Office. They are then given to the Duty Matron for storage.

· Non–prescription medicines, such as Paracetamol, Calpol, Milk of Magnesia, Strepsils etc., are stored in the locked First Aid cabinet in the Linen Room. 

· Prescription medicines, diabetic kits and any medicines that need refrigerating are stored in a locked box in the fridge in the Washing Up Room.
· Epi-pens and instructions are located on the book shelf in the Headmaster’s Study.

· Storage must be strictly in adherence with the product instructions and in the original container in which they were dispensed, including the prescriber’s instructions for administration.

· Personal inhalers for occasional use, should be labelled and must be kept in the assigned place in the Linen Room, collected when needed and returned. Certain children need to keep their inhalers or emergency medication on them at all times, which they store securely in a lanyard bag or suitable bum bag.
ADMINISTRATION

· Non–prescription medicines may be administered, when there is a health reason for doing so.

· One dose of any medication may be administered where it is deemed necessary “in loco parentis” – parental consent and the Medical Register, having been referred to.

· If the administration of prescribed medicines requires technical/medical knowledge, then training should be sought from a qualified health professional.

· Written records of all medicines administered should be written in the First Aid Book, which is on top of the First Aid cabinet. The person administering the medicine, will send a slip to inform the Office, who will phone home to let parents know. Slips will be stored in the Office for a term.

· Under NO circumstances should inhalers be administered by or to anyone other than the person for whom they have been prescribed.

· NO medicines containing Aspirin must be administered, unless they are prescribed.
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